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OFFICE ORDER

With the joining of Smt. Deepa Pande as Deputy Director (Admn.),
w.e.f.15-2-202, the following work is allocated to her with immediate effect:-

(i) To function as the Branch Officer for Establishment Section, General
Section, R&I Section, Hindi Section and F I (Admn.) Section.

(i) Personnel Management i.e. handling all establishment and administrative
matters of Directorate of Extension through AAQ/Office Superintendent/
Branch Officers.

(iii) To function as Civil Defence Officer of the Directorate of Extension.

(iv) To act as the Controlling Officer for the staff cars/vehicles of the
Directorate.

(v) To function as the Welfare Officer of Directorate of Extension.
(vi) To function as Head of Office in respect of Directorate of Extension.

(vii) Any other work assigned by Director (Admn.) for time to time.
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